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Open any web browser, in this
example; Google Chrome




New Tab * =+ — *

2 C @ heelmailuncedu 0 :

£ Apps  For quick access, place your bookmarks here on the bookmarks bar.

Go to
heelmail.unc.edu

Gmail Images

Login with
GO gle Onyen@ad.unc.edu

b
& (¢ @ https://federate.ad.unc.edu/adf

UNIVERSI

f NORTH CAROLINA

CHAPEL HII

Sign in with your Username and Password

Protect your email account: register for 2-
Step Verification for Office 365.

The Office 365 system is owned and operated by
Microsoft. By using this system, you acknowledge
notice of and agree to comply with ITS and University
Policies, Standards and Procedures, which are available

Unauthorized or improper use of this system may
result in disciplinary action as set forth in the
University’s policies and/or civil/criminal penalties.

Please report any problems to 919-962-HELP, or go to
p and click on Submit a Help Request to submit a
help request.
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ker@email.unc.edu

+

8 https;//outlook.office365.com/owa/?realm=ad.u

Sef Openthe ap

launcher to access Office 365apps v €3 Mark all as read

@ Folders

~ Favorites

Inbox 65233
Clutter 6
Sent ltems

~ Booker, Vaughn

¥ Inbox 65233
Clutter 6

v Drafts 124
Sent ltems

Deleted ltems 3514

ve
Conversation History
Junk Email 2431
Notes 5
pPUpaapppp

RSS Subscriptions

v zaved-messages

Inbox Filter v

Next: Loading your upcoming events...

Locate the waffle in
the top left corner
[ Mail - vbooker@emailuncedu X+
& C @ htps//outlookoffice365.com/owa/7rea edu
Office 365 - |
& Mark all as read
Apps .

Outlook

ye [ Agenda

& events for to

Word

@
@
g
g

SharePaoint

| Class Notebook E Sway

Tjis LS
= Forms ] Bockings

Documents

New

More docs

Then select OneDrive

~—

Select an item to read

Click here to always select the first item in the list




& Files - OneDrive X -+

&8 https://adminliveunc-my.sharepoint.com/personal/vbooker ad unc edu/ layouts/15/onedrive.aspx

OneDrive

- New T Upload ~ o® Flow ~ <& Sync

First Click Sync

onc your Onelrive to your computer |

Files

D Name Modified Modified By File Size Sharing
Shared ®  Attachments January 5, 2017 Booker, Vaughn Private
Recycle bin @ Diskl . Files - OneDrive x 4+
U i - & C @ https://adminliveunc-my.sharepoint.com/personal/vbooker_ad_unc_edu/_layouts/15/onedrive.aspx w O

Heather test folder and PPT

ﬂ Summer 2018 Pro
n Open Position Search Con
CTC Advisory Board

@  Peter Bolish - CRC Cilac

Microsoft Teams Chat Files

MNotebooks o N

®  Scarlett
B ame
B test -
Booker, Vaughn - Monday, Se) Seocucle bin Disk1

Bocker, Vaughn - Monday, Se|

B 0 O

spacejpg

Get the OneDrive apps

Return to classic OneDrive
Waiting for 2-northcentralus1-pushp.svems...

m & F

Open URL: OneDrive Client Protocal?

[0 Always open these types of links in the associated app

‘We're opening OneDrive on your computer...

Instead, Click the
Prompt Shown

o &

Then Click
Cancel Here

Open URL: OneDrive Client Protocol m

Getting ready to sync...

Sign in with your vbooker@ad.unc.edu account,
if prompted.

If nothing happens, you may need to get the
latest version of OneDrive




d_unc_edu/_layouts/15/onedrive.aspx

v

We're opening OneDrive on your computer...

Sign in with your vbooker@ad unc.edu account,

if prompte
& Files - OneDrive x o+
If nothing happens, you may need t
test latest version of OneDrive « C @ htips;//adminliveunc-my.sharepoint.com/p unc_eduy/_layouts/15, H

OneDrive

Run the
Downloaded .
Program

& Microsoft OneDrive Sctup

@ OneDriveSetup.exe

OneDrive

Installing OneDrive

T TS, G Ty T T,
latest version of OneDrive

Let Installer Run




Locate and Click OneDrive in System Tray

L
b

&
~ .
) -

B
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Click Sign In

Enter Onyen@ad.unc.edu




i Mecrosoft OneDimee

% OneDrive isn't connected VA

Welcome to OneDrive

Sign in to OneDrive to get started

To add items, drag them into the OneDrive folder

& Microsoft OneDrive - X

All your files, ready, and on-demand.

Jra your mpariant files are available offine

Right click in File Explorer and select Always keep on this device,

Get OneDrive for your phone



OneDrive Now Appears as a
Mapped Network Drive

Be Sure to Logoff when you
Leave!

Click ‘Open My OneDrive'’
Folder To Finish

| OneDrive - University o olina at Chapel Hil

Home

x Tl New item EH selectan

s & Select none
Pin to Quick o Delete R New Propertie:

e ste shortcut |, . folder £ Invert selection

Nev n Select

lina at Chapel Hill »

File fole
File fole

Documents
Pictures
Music
Scripts
Sysprep
des eptember 12,
eptember 12,
o Creative
[ OneDrive
@, OneDri
[ This
B 3D Objects
[ Desktop
%] Documen

=] Pictures

B vid

11items

5 items (Disk free space: 12.7 GB)

& -~ =

162 M8B

Ao

=)
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